
 
DBIDS FAQs for the San Diego METRO Area 
 
 
Q: How does the DBIDS application process work? 

 
A: All companies (and their employees) are required to be sponsored for installation access (normally the command 
that is contracting/requesting the service is the sponsor/validating the requirement for base access). e.g. SWRMC is 
one of the biggest sponsors in the METRO area (facilitating access for companies that support the fleet).   
Once a company is on the "ACL" Approved Company List for a base, the employee will fill out the a SECNAV 5512-1 
form https://www.cnic.navy.mil/content/dam/cnic/hq/images/DBIDS/SECNAV%20Form%205512-1.pdf 
and bring it to Pass and ID.   
They will then have the option to either wait for the results of "real time" vetting, (which can range from 10 minutes 
to 3 hours) or turn in the SECNAV form and return in 48-72 hours. 
 
Q: How do they decide who is accepted or denied? Is there a set criterion? 
 
A: CNICINST 5530.14A outlines the minimum disqualifying criteria/offenses for access control (fitness determination 
excerpt on back) 
 
Q: If you are turned down is there an appeal process? If so, what is it?  
 
A: METRO waiver policy is provided on a separate handout. 
 
 
Q: How do I know who my sponsor is? 
 
A: Government sponsors can be identified by notifying your “prime” or the government rep on the contact.  If you 
cannot identify your sponsor, you can request assistance from the region rep (Jeramy Loux 
(jeramy.j.loux@navy.mil) and Todd Taylor (todd.n.taylor@navy.mil) 
 
Q: How long does it take from application to approval? 
 
A: Once a SECNAV form is submitted to Pass and ID, it takes approximately 48-72 hours for the results of the 
criminal history background check to be available.   
If favorable, the time is tied directly to the workload at Pass and ID, but once at the window, it will take 
approximately 10 minutes to verify the required information and manufacture the credential once a customer is at 
the “window”. 
 
Q: Do you need to be reapproved in the event that you move or change companies? 
 
A: Favorable background checks are “good” for 1 year.   
If you move to a company on the approved company list within a year of your favorable background check 
completion, Company POC should contact their base sponsor to inform the Installation Pass and ID of the change 
(record will be updated to reflect new company).  
 
Q: What do I do if my company does not have a current contract but often requires immediate access for short term 
contracts? 
 
A: Provide Jeramy Loux (jeramy.j.loux@navy.mil) and Todd Taylor (todd.n.taylor@navy.mil) with an email 
overview of why the company requires access, which installation(s) they need access to, who they 
support (prime companies, tenant commands, etc.) and any additional documentation that will 
help with verification (recent short term "contract", etc.). 
 
*It is important to note that based on the infrequency of required access, passes will not be issued for 
more than a 28-day timeframe. 
 
  

https://www.cnic.navy.mil/content/dam/cnic/hq/images/DBIDS/SECNAV%20Form%205512-1.pdf


 
 Fitness Determination 
 
 
(1) COs shall establish base access standards. COs shall designate a trained, competent official to evaluate adverse 
information identified during the vetting process. 
 
(2) Permanently Disqualifying Fitness Determination Standards. Listed below are specific conditions or offenses 
considered prejudicial to the good order, discipline and morale of the installation that may not be waived by the CO  
or designated representative: 
 
(a) Identified in the Foreign Fugitive File. 
(b) Identified in the Immigration Violator File. 
(c) Registered in the National Sex Offender Registry Database. 
(d) Known or Appropriately Suspected Terrorist (KST) File. 
(e) Felony convictions for Rape, Child Molestation, 
Trafficking in Humans, Espionage, Sabotage, Treason, or Terrorism. 
 
(f) Other Felony Convictions. Other than the disqualifiers listed above in paragraphs (a) through (e), any felony 
conviction within the past 10 years is grounds for denying installation access. COs may waive this requirement. 
Felony convictions more than 10 years old except for those identified above do not require a waiver  
**may be flagged/found unfavorable based on an employee’s entire criminal history** 
 
(g) Persons released from prison or on probation within 5-years after a felony conviction may apply for a waiver. 
(h) Arrests for a disqualifying event without disposition (conviction, dismissal, not guilty or acquittal) more than 10 
years old are not grounds for denying access. 
(i) A waiver from the CO is required for persons identified in the Violent Person Crime File. The Violent Persons File 
lists individuals with a violent criminal history and persons who have previously threatened law enforcement. 
 
(3) COs may deny access or access credentials based on information obtained during identity vetting such as 
Wanted Persons (active wants/warrants) which indicates the individual may present a threat to the good order, 
discipline and morale of the installation.  
 
**NRSW errs on the side of caution when reviewing criminal history records.** 
 
 
 
 
 
 

METRO POCs 
 
 
REGION: 
Jeramy Loux, (619) 532-1958,  jeramy.j.loux@navy.mil 
Todd Taylor, (619) 532-4671, todd.n.taylor@navy.mil 
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